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JLOJIZKHOCTHASI HHCTPYKLHS
3aBe/yioleil HHpopMalHoHHO-6uGHoTeuHbIM HenTpoM (MBLI)

1.00mue nooKeHHs

1.1. Hacrosimas  JO/KHOCTHAs ~ MHCTPYKUMSI — pa3paboTaHa Ha  OCHOBE
«KBaTH(QHUKALMOHHLIX XaPaKTEPUCTHK JOJKHOCTeH pabOTHHKOB 00pa3oBaHHM».
(Ipukas Mun3apas coumansHoro passutis Poccuu ot 26 asrycra 2010 r. Ne 761n
«O6 yTBepikaeHMM EIMHOro KBaTM(UKALMOHHOIO CMpaBOYHHKA JIOJKHOCTEH
PYKOBOJAMTENEH, CHENMaJMCTOB M ciyxaummux, pasgen «KsanudukaunoHHbIE
XapaKTepPUCTHKH JOJIKHOCTeH pabOTHHKOB oOpasoBaHus»). 3akoHa P® «O6
obpasoBannu B Poccuiickoit ®enepauun». Tpynosoro koxekca PO, denepaipHoro
sakona ®3-181 «OO6 ocHoBax oxpanbl Tpyaa B Poccuiickoit Denepaunu», YcTasa
mKobl, [TpaBuJI BHYTPEHHEr 0 TPYL0BOI0O pacropsijika.

1.2. 3aBeayroLas HH(OPMALUOHHO-OUOIHOTEUHBIM LIEHTPOM SBJIAETCA
PYKOBOJUTEIEM CTPYKTYPHOTO no/ipas/ie/leHus IIKOJIBI, Ha3zHayaeTcs,
0cB0OOK1aeTCs OT JOJIKHOCTH W ITOJAYHHACTCS HENOCPEACTBEHHO IUPEKTOPY LIKOJIbI.
1.3. 3asenyrowmwas WHOOPMALHOHHO-OMOIMOTEUHBIM  LUEHTPOM  [OJIKHA HMETh
HEoOXOAMMYI0 NPOhECCHOHAIIBHYIO MOArOTOBKY, COOTBETCTBYIOLLYIO TPeOOBAHUSIM
KBaTM(PUKALMOHHON XapaKTePUCTHKH 110 JOJDKHOCTH W MOJTyYEeHHOH CelHalbHOCTH,
MOATBEPKASHHYIO JOKYMeHTOM 00 oOpaszoBaHuM M (Mnu) kBanupukamuu. Mmversb
BpIclIee TpodeccHoHalbHoe (reaarornyeckoe, OubaMoTedyHoe) obpasoBanue Oe3
peabsBieHus TpedoBaHUIl K cTaKy paboThlI.

1.4. 3aBenytomas MBI siBisiercss 4ieHOM NeNarornyecKoro KOJUIeKTHBa, BXOAMT B
COCTaB Meaaroruyeckoro coBeTa.

1.5. PaGotaer no rpauKy, yTBEp:KIEHHOMY AMPEKTOPOM LIKOJIBL.

1.6. B cBoeii pesrenbHocTH 3aBenytowast MbL[ pykoBOACTBYETCs 3aKOHOAATE/IbCTBOM
Poccuiickoit ®enepauuu 0 KyabType, oOpa3oBaHHM W OMOJIMOTEYHOM [ere.
[Tocranosnenusmu  IlpaBurenscrea Poccuiickoit denepaunu  OnpenesitolMMH
pasBuTHe 00pa30BaHMsl U KyJIbTYPbl, PyKOBOUSIIUMH JOKYMEHTAMH BBILLICCTOALLMX
OpraHos 1o Bompocam OuOaMOTeYHOH  padoThl, [MpaBUIaMH  OpraHHU3alKH
OMOIMOTEYHOrO TpPYyJad, YUYeTa, WHBEHTapH3allku, IpaBUIaMH [0 OXpaHe TpyIa,
TexHHKe Oe30MacHOCTH M MPOTHBOMOXKAPHOM 3alkre, a Takke  YCTaBOM H



[lpaBunamu BHYTPEHHETO TPYAOBOrO pacropagka Ikonsl, [lomoxenueM o
nHpopMarronno-Gubnuoteunbv neHTpe MAQY «CIU ¢ YHOTII Ne 80»
i Hacrosmeit MacTpykuueh,

2, PYHKIHH.

OCHOBHBIMH HAlPABIIEHUSMH AeATEILHOCTH 3aBely0ILEero OHOIHOTEUHO-
WH()OPMAITMOHHBIM LIEHTPOM ABJITFOTCA:

2.1. Opranmzanus pabots! MBI kax 06pazoBaTensBoro, MHGOPMAIHMOHHOTO 1
KYJIBTYPHOTO YUPEHKACHUS.

2.2. OBecrneyenye yueOHO-BOCIIHTATENLHOIO Ipotiecca cpeicTRaMH DUOIHOTEYHOTO
¥ HHGOOPMATTVOHHOTO 0OCTY)KHBAHUSI.

2.3. CoBepIIeHCTROBAHME TPAIHLIHOHHBIX, OCBOEHUE W MPUMEHCHHE HOBBIX
TEXHOIOTHH.

3. JonKHOCTHBIE 00SI3AHHOCTH.

3apenyromas MHMOPMALMOHHO-OHOIHOTeYHBIM LUEHTPOM BBIIONHAET CASAYIOWIHE
IOMKHOCTHBIE 00A3aHHOCTH
3.1. Opranusyer pabory HBIl, dopmupyer, obpabarbiBaeT M CHCTEMATH3UPYET
XpaneHue oubnuoreunoro Gponaa;

3.2. CocraBnaeT KaTajloOrH, KapTOTEeKH, YKa3aTend, TeMaTHUeCKHe CIHCKH ¢
NPHMEHEHHEM COBPEMEHHBIX HHOOPMAIIMOHHO-IIOUCKOBEIX CHCTEM;
3.3. O6cnyxuBaeT oOyyaroMXes ¥ pabOTHHKOB IIKOIEl HAa aDOHEMEHTE, OPraHU3yeT
¥ NPOBOJMT CBA3AHHYIO C 3THM HH(OOPMALHOHHYIO paboTy (BBICTABKH, BHTPHHBI
IPYTHe MEPOTPHUSTHSI [10 IPOTIATAHIIE KHHIH); OCYILECTBISET MIOAOOP TUTEPATYPbI HO
3asBKAM YUTaTeIeH;

3.4. Bener yuet pabotsl MBI 1 npenctapiset yCTaHOBIEHHYIO OTYETHOCTD;
3.5, IlpuHuMaeT KHWKHBIE (POHALI HA OTBETCTBEHHOE XPaHEHHE [0 AKTY W Pa3OBBIM
JOKYMEHTaM, BEIET COOTBETCTBYIOUIMH ydUeT, y4YacTBYeT B MHBEHTapHU3aluH
KHUKHbIX (DOHAOB, CITMCAHWHA ycTapeBLUeH W BETXOH JIMTEPATyPhl MO YCTAHOBICHHBIM
IpaBUIaM H HOpMaM;

3.6. IllpunymMaer B YCT@aHOBISHHOM MOPSAKEe MEPBl K BO3MEIIEeHHIO yliep0a,
NPUYMHEHHOTO KHHKHOMY H HHBIM (oHAaM OHONHOTEKH MO BHHE uYHTarTeNeit
(TIonp30BaTeNeit) U B CBA3ZH ¢ HENOCTAueH, yTpaToi MIIH IIOpYeH KHHT,

3.7. YcTanaBiMBaeT ¥ HOJIEPIKHBACT CBAZU C APYTHMH OHOIMOTEKaMH; OPraHU3yeT
MexOuOIHOTeYHBIH 00MeH;
3.8. Ilpunumaet mMepsl k obecriedernto MBI HeoOxonuMbiM 0O0pynoBaHKEM;
3.9. OpranuszyeT COBMECTHO C IeJaroTHYeCKHM KOJJIEKTHBOM Pa3sHOCTOPOHHIOI
MacCOBYIO paboTy ¢ y4alllMMKCs 110 [IPOTIarane YTCHHI.
3.10. HMcrome3yeT aBToMaTH3aLHI0 OMOMMOTEUHBIX I[POLECCOB, MPHMEHSET HOBbIC
HHPOPMAIHOHHO-KOMMYHHKALIMOHHDBIE TEXHOJOIMUH.



3.11. Paboraer ¢ WH(pOPMAIIHOHHBIMU pPECYpPCaMH Ha DA3THYHBEIX HeOyMaXKHBIX
"HocuTenax (aymuo-, Buneo-, CD, DVD), ¢ obpasosarenbHbIMU MHTEpHET-pECypcaMy,
3.12. CobmogaeT mnpaBuna 0 OXpaHe Tpyla, TeXHHKe O€30NaCHOCTH H
MIPOTHBOIIOXApPHOH 3allHTe; CIeIUT 3a HaUIeKaAIUM CAaHUTApHBIM COCTOSHHEM
nomeweHuit u honnos MBI,

3.13. [lposoaure 1 pas B Mecau ceepky OubGnuoreunoro (oHza M noCTyNarOLIEH
JTUTEPATYPBl ¢ MEPUOAMUECKH OOHOBIAEMBIM CMTHCKOM JIMTEPATYPBl 3KCTPEMHUCTKOH
HAIPABJIEHHOCTH, B CJ1y4ae BRIIBICHUA MaTepHalloB PKCTPEMHCTKON HApaBIEHHOCTH
Y3bATh U3 OubMHOTeYHOro (PoHIA.

4. Ilpasa

3apenyromas HHGOPMALHOHHO-0U0MHOTEMHOTO LeHTpa UMeeT NIPaBo:

4,1. CamoCTOSTEIBLHO BoIOHpaTh (opmbl M MeTOOBl padoThl C HYHUTATENAMHM M
MJIAHWPOBATE €€, UCXOIA U3 00ILero I1ana padboTh! UIKOJIbL.

4.2, naBath 00sA3aTeNbHEIE V18 UCTIONHEHMS YKa3aHusi 00ydarolUMcs U pabOTHHKAM
WIKONIBI TI0  BOMpOcaM, KacalowuMmes  coOMIQJIeHUs  TPaBHI  ITONB30BaHHA
OHOAMOTEUHBIMH QOHIAMH,

4.3, y4acTBOBATh C NIPaBOM COBRILATEIBHOrO rofioca B 3acemaHuaAX [lenaroruveckoro
COBETA LIKOJIBL.

4.4. KOHTPONHPOBATH M HANpPAaBIATh padoTy yOopluuka cilyKeOHBIX NOMEIeHUH H
paGouero o oOCTYKUBAHUIO W TeKyLIIEMY PEeMOHTY 3/aHUs UIKOJIBI B MOMEUIEHHH
UBLL;

4.5. IlepHoguydecky IMOBBILATE KBATUGUKALKIO MYTEM MIPOXOKACHUA KYPCOB HIIH
HHBIM CIIOCOOOM.

5, OTBeTCTBEHHOCTD

3ageayromas MBL] HeceT OTBETCTBEHHOCTD!
5.1. 3a HeHCTIONHEHHE WM HEHAICKAUlee MCIOoNHCHHE 083 YBAKHTENBHbIX TPHUNH
YcraBa M [IpaBUil BHYTpPEHHEro TpYAOBOIO pacnopsika LWIKOJBL, 33aKOHHBIX
paclopsKeHHH JHUPEKTOpa IUKONBl W HMHBIX JIOKAJIbHBIX HOPMATHBHBIX aKTOB,
JOIKHOCTHBIX  OOs13aHHOCTEH, YCTAHOBIEHHBIX HacTosed MHCTpyKUWeH, B TOM
YHCE 338 HEHCNONB30BAHUE NPEIOCTABACHHEIX Npap, 3aBedaytomuit MDBI] Hecer
TUCHHIUIMHAPHYIO OTBETCTBEHHOCTE B IMIOPSAKE, OIPEACiEHHOM TPYLOBBIM
3AKOHOATEIBCTBOM.
5.2, 3asenyrommit MBl] Hecer monuyo MarepHalibHYO OTBETCTBCHHOCTL B ClAydae
HeJOCTauH, YTPaThl WM MOPYH KHHI, NPHHATEIX Ha XpaHeHHe Ha OCHOBAaHUH
IMCLMEHHOTQ JIOTOBOpPAa O TIOJHOH MarepyaibHOM OTBETCTBCHHOCTH, €CIM He
JNOKaXeT, UTo yuepd MpHYHHEH HE MO €r0 BUHE.
5.3. Hecér oTBercTBeHHOCTL 3a coONMoAeHME TIpaBHA  OXpaHbl Tpyda M
TIPOTHBOTIOKAPHBIX MEPOTIPUITHI,



6. BzaumoorHomenusi. CBsI3H Mo J0JKHOCTH.

3aBeayiomias HHGOPMaUHOHHO-OUOIMOTEUHBIM LIEHTPOM:
6.1. Paboraer mo rpaduky, cocraBieHHOMY, Hcxoas u3 4(0-yacoBoil paboueilt
HEJIEIH U YTBEPKAEHHOMY JUPEKTOPOM LUIKOJIBI;
6.2. MoxeT NMpHBIEKATbCs MO PACIOPSKEHUIO 3aMEeCTHTENsl AMPEeKTopa LIKOJbI 110
y4ueOHO-BOCIIUTATEIbHON paboTe K 3KCTPEHHOW 3aMeHe BPEeMEHHO OTCYTCTBYIOLIMX
yuuTeneld ¥ BoOCMUTaresnedl B mpeaenax HOPMaJbHOH MPOIOKHTENBHOCTH CBOEro
pabouero BpeMeHH C JOIOJHUTEIbHOI 104acoBOil OnIaToi negaroruueckol padoThl;
6.3. [lonyuaeT OT AMpeKTOpa WIKOJBI U €ro 3aMecTUuTe el HH(POpMaLMI0O HOPMAaTHBHO
— IpaBOBOI'0 M OPraHU3aLMOHHO-METOAMYECKOro XapakTepa, 3HAKOMMTCS [0
pacIUCKy C COOTBETCTBYIOLIMMH JOKYMEHTAMH;
6.4. PabotaeT B TECHOM KOHTAaKTe C YUMUTEISMH, POIMTENISIMH 00ydarouxcs
(JIMLIaMH, MX 3aMEHSIOIIMMH); CUCTeMaTH4eCcKH oOMeHHMBaeTcs WH(popmauued Mo
BOIIpOCaM, BXOMSIIMM B €€ KOMIIETEHLHIO, ¢ aAMMHHUCTpPALMEH M MeJarorMyecKuMu
pabOTHUKAMM LLIKOJIbI
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