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1. O0mHe noJ10KeHUus

1.1. Hactosmuii PernameHT pa3paboTaH B LeNsX cUCTeMaTU3alud padoThI C
3NEKTPOHHOM MOYTONW 00pa30BaTEeNbHOIO YUYpPEXKIAEHUS U OIpelesseT MOpsIoK
paboThI ¢ Hel OTBETCTBEHHBIX JOJI)KHOCTHBIX JIMLI.

1.2. HopMmsl Hactosiero PeriiameHTa pacnpOCTpaHAKOTCS Ha 3JIEKTPOHHbIE
ajpeca, HCIONb3yeMble s OQUUMAIBHON KOPPECIOHACHLMH, a HMMEHHO:
odhULMANBHBIH aapec YYpPexKIeHHS U IpH HEOOXOAMMOCTH aJpecaoTAeNbHBIX
JIOJDKHOCTHBIX JIULL YUPEKIEHHS.

1.3.MyHULIMITATEHOE ~ aBTOHOMHOE  00111e00pa30BaTEIbHOE  yYpPEeKIECHUE
r.Xabaposcka «CpemHsis IIKola ¢ YIJyOJE€HHBIM H3YYE€HHEM OTIEIbHBIX
npeametroB Ne 80» (manmee — OV) uMMeeT oQHIMAIbHBIA aapec 3JIEKTPOHHOM
noutsl: khb_s80@edu.27.ru.

1.4.OnexktporHas mnoyra B OV MOKET UCNOIB30BATECA TOJIBKO B
aJIMMHUCTPATUBHBIX U 00pa30BaTeIbHbIX LEIAX.

1.5.1To snektponHoit moutre B OV mnpousBogurcs oOMeH HHpopMaruei
3aKOHOJIaTEIBHOT0, HOPMAaTHBHO-IIPABOBOIr0, Y4eOHOro, y4eOHO-MEeTOJUYECKOro
XapakTepa MeXJIy YUYpeXIEHUsMH 00pa3oBaHMs, OpraHaMu YyIpaBlIEHUs
00pa3oBaHHEM pa3HbIX YPOBHEH, MOCTaBLIMKaMH O0OpYIOBaHHMs M MaTepHalioB,
NOAPSAYUKAMH,  IIOCTaBUIMKAMK  YCIyr M JPYTHMMH  OpraHU3alUsMH,
NPeINpUATHIMA W YUPEKICHUSMH, CBS3aHHBIMM C  00pa3oBaTe/IbHBIM
yUpeXKIEHHEM IOrOBOPHBIMH MJIM UHBIMHU 00s3aTEIbCTBAMH.

1.6.2neKTpoHHOE COOOIIEHHWEe He [JO/DKHO COJAEp:KaTb CEKPETHOM H
KOHOUIECHIIHATEHOH WHPOPMALMKU, NEPCOHAIBHBIX JaHHBIX COTPYIHHKOB U
o0y4Jaronmuxces.

1.7.O1eKTpOHHOM TOYTOM MOryT [OJb30Barbcsi aAMHUHHcTpauus OV,
OTBETCTBEHHOE JIMIIO 3a OJJEKTPOHHYIO NouTy W coTpyaHuku OV (manee —
[Tonb3oBaTenu), eciii wHGoOpMaLMs He NpoTUBOpedrT I.1.4. u m.1.5. HacTogLEero
Pernamenra.

1.8.ITos1p30BaTENSAM JIEKTPOHHOM MOYTHI 3aIIPELIEHO:

— y4acTBOBaTb B  pacChbUIKE  COOOLIEHMH, HE  CBS3aHHBIX C
00pa3oBaTeNbHOM WK aJIMUHUCTPATUBHOH JeATenbHOCTBIO OV

— mepechUlaTh [0 TPOU3BOJIBHBIM ajapecaM He 3aTpebOBaHHYIO
noTpeduTeNIsIMU HHGOPMALIHIO (CIIam);



— OTIIPABNATH COOOILIEHHS IPOTHBO3AKOHHOTO WM  HEITUIHOIO
coepKaHUS;

— HCIONB30BaTh MACCOBYIO pPacChUIKY 3JEKTPOHHOH [MOYTHI, 3a
HCKIIOUeHHEeM HeoOXOIUMBIX CIIydaeB.

1.9. B uensx npenoTBpalleHUs MoTepd HHGopMalid H obecriedeHHs
0€30IacHOCTH O(PHIHANIBHOTO JIEKTPOHHOTO MOYTOBOTC AITMKA BCE TIONB30BATENHN
AJIEKTPOHHOM ITOYTHI 00A3aHBI BBHITONHATE C/leIyOIIUe MpaBuiia:

— He yKasblBaTh Oe3 Ciy:KeOHOH HeoOXOAHMOCTH ajjpec 3NeKTPOHHON
IIOYTHl B pa3IMUHBIX JIEKTPOHHBIX aHKeTax;

— He OTKPHIBATh ¥ HE 3alyCKaTh JIDOBIEe BIOKEHHUSA YNEKTPOHHOM ITOYTHI,
€CITH OHHM JOCTaBISHEI H3 HEM3BECTHRIX MIH HeHa EKHBIX HCTOYHHKOB.

1.10. Hacrosuuii PernaMeHT HMeeT CTaTyc JOKANBLHOTO HOPMATHBHOTO aKTa
OoVv.

1.11.ITonb3oBateny 3aeKTpOHHOH noutel OY AOmKHBI CTpOro codioaarth
maHHBIH Permamewnr.

2. IMopsigok oOpaboOTKH, NepeJavy A NPHEMA JOKYMEHTOB II0 3JICKTPOHHOH
nourte

2.1.]Ina obpabGoTkh, mepeaadyd 4 OpuéMa HHGOPMALMH 110 3IeKTPOHHOH
nmoute B OVnpukazoM IHpeKTOpa [0 LIKOJIE HAa3HAYaeTCs OTBETCTBEHHOE JIULO —
oneparop 3MeKTpoHHOH nmouTs! (Janee — OnepaTop).

2.2. OV gpomkuo ofecrieunrs OecnepeboiiHoe (GYHKIIMOHHPOBaHHE
3JIEKTPOHHOI MOYTHI B TeueHHe Bcero paboyero BpeMeHH ydupexjaeHus (pabodero
Bpemenu Oneparopa).

2.3. Omnepartop 00s3aH peryJispHC MPOBEPATH OMHUIHAIBHBIH 2IEKTPOHHBIN
nouToBbIH simKk OY Ha mOpeaMeT HalW4usd HOBBIX [MCEM B TEUEHHE BCErO
pabouero gHs.

2.4. TIpu moay4eHHH MeKTPOHHOTO coodienns Onepartop:

— OCYILECTBIAET AHTHUBHUPYCHBIH KOHTpPONb BXOJALLEH
KOPPECIIOHIEHIIHH;

— PErUCTPUPYET JOKYMEHT B KYPHA/IE BXOISIIIUX NOKYMEHTOB (TOJIBKO
ohHITHANBHEIE TOKYMEHTHI, PCKIaMHbIe U MHGOPMALIHOHHBIE PACCHUIKH
He PeTHCTPUPYIOTC);

— nepenaéT JNOKYMEHT Ha pacCMOTpeHHe MAUPEKTOpY IIKOJBI I
omnpedeNneHus noay4yaread DACEMa (B OTCYTCTBHH OHPEKTOpa - OJHOMY
W3 ero 3aMecTHTeNeii) WIM B clydae YKa3aHHS HENOCPEACTBEHHO
aapecaTy. ECIH OMCBEMO cOAepKUT NMOACHSAIOIIMH TEeKCT K BIIOXKEHHIO,
ero HeoOXOJMMO TaKKe [epejaTh aJpecaTy BMecTe ¢ BIOXKEHHEM
(pacme4aTaHHEIM HJTH B 3JIEKTPOHHOM BHJIE);

~ IIpH TOJYYEHHH BAXHBIX MHCEM, TPeOYIOIMX NOATBEPXKACHHA OTBET4,
Ouneparop 00s3aH OTNPaBHTh TAKOE NIOATBEPKICHHE.

— B CIydyae HEBO3MOXHOCTH [POYTEHMS 3IeKTPOHHOIC COOOLIEHHs
yBeJIOMIISIET 00 3TOM OTIpaBHTEI.

2.5. Ilpu otripaBke 3IeKTPOHHOTo coobuienus Oneparop:



— OCYILECTBIAET AHTHBHPYCHBIH KOHTPOJIb HCXonAuIei
KOppeclOHACHLUH;

— NpUHAMAeT oT CoTpyAHHKOB OY odQopMIeHHBIE TOKYMCHTbHI B
COOTBETICTBMH ¢ TpeOOBaHHAMH, TIPEOBABIAEMBIMH K O(QOPMIICHHIO
O(QHIIMATTHHBIX JOKYMEHTOB, B 3JIEKTPOHHOM BHJIE,

— PETHCTPUpPYET JOKYMEHT B IKypHaJI€ MCXOIAMIHX JOKYMEHTOB.
[lepesaBaeMiie € MOMOUILIO 3NEKTPOHHOH IOYThl  O(HIHATBHEIE
AOKYMEHTHI JOMKHBI HMMETh MCXONSIIHE pErHcTpauMOHHBIA HOMep,
KOTODBIM MPOCTABIAET ceKpeTaps pykopoanutens OV,

— Mepeq  OTHpABICHHEM  COOOIIEHHS  HEOOXOAMMO  TPOBEPATEH
TpaBONUCAHME H TPAMMATHKY TekcTa coobuieHHs. Texctel 6ombluoro
00BEMA JKeNTaTENBHO OTIPABIIATE B BUJE BIOKEHNA,;

— UpH OTIpaBKe BaxHBIX MHceM, Oneparop NOKEH yKa3aTb B
coOOIIEHNE HEOOXOAMMOCTE TOATBEPXKACHUA MONY4YEHHs MHCHEMA
aapecaToM.

2.6. Bce nepegaBacMple  y4eOHO-METOAMYECKHE M CIPAaBOYHO-
WH(POPMAIIMOHHBIE MATEPHATBl JOIDKHBL NEPEAaBaThCs C  COMPOBOAUTENEHBIM
OuCEMOM. JJIs OTIPaBKH 3JIEKTPOHHOTO COODINEHUs MOIb30BaTeNlb odopmisger
JOKYMEHT B COOTBETCTRBHH C TpeOOBAHHSMHU 10 JEJIOIIPOU3ZBOLICTBY.

2.7. Tlpu odoOpMIEHHH 9IIEKTPOHHOTO COOOINEHHS OOA3ATENBHEl K
3aMOJHEHHUIO CAEAYIOIIME ITOJIA:

— aJipec Moay4arens;

— TeMa IIEKTPOHHOTO Co0bIleHus;

— TEKCT 3MEKTPOHHOTO coobiienns (MpH HeoOXOJHUMOCTH, MOTYT ObiTh
BIIOXKEHEI (haibl);

— KoHTaKThl otipasuTens (@.1.0., 10mKHOCTE, TenedoH).

2.8. OrnpaBka ¥ MoydeHHe DIeKTPOHHBIX JOKYMEHTOB OCYIIECTBIIAETCH C
HCIIONBb30BAHMEM I[IPOTPAMMHBIX [POLYKTOB, NpeAHAa3HAYEHHBIX A1 paboTel C
snekTpoHHo# moutoii B QY. DIeKTpoHHBIE [OKYMEHTH JAyONHMPYIOTCS IIpH
HeoOXOAMMOCTH B BHIE KOIHI Ha OyMaKHBIX HOCHTENAX C IIPHCBOCHHEM HOMEpa
BXOJAIIErO WM HCXOAAIIETO JOKYMEHTA.

2.9. To thakty H3MEHEHHs OPHUIHATBHOIO 3JIeKTPOHHOIO MOYTOBOIO SIIKKA
OV Omneparop 06s38H CBOEBPEMEHHO YBEIOMHTH HWH(OPMAIMOHHBLIM ITHCEMOM
Vipasienue oOpasoBaHus amMuHHCTpauuu I.Xabaposcka, MAY «lentp
passUTHs oOpasoBaHMA», a TaKKe IPYTHX anpecaToB M3 agpecHod xuuru OV,
0oGHOBUTE HHMOpPMAaIMIO Ha caiite OV ¢ yKka3zaHHeM AaThl, ¢ KOTOPOH H3MCHEHUS
BCTYNAIOT B CHILY.

3. Pacnpene;ieHie OTBETCTBEHHOCTH

3.1. OTBeTcTBEHHOCTh 34 HepasryameHwe napoid  OQHUHAIBHOrO
3JIEKTPOHHOI'C TIouToBoro Aruka OV necér Oneparop.

3.2. OTBeTCTBEHHOCTh 734 HEHAIENKAIIyI0 TIOATOTOBKY HHQOpPMAalMH K
nepeaade Hec€T aBTOp HHPOpMAIUK.



3.3. OrTBercTBeHHOCTh 33 HEHajexamee  O(OPMIEHHE 3IEKTPOHHOTO
coOOIIeHHA M 33 OTIPABKy aApecaTy M NOIyYeHHe 3IEKTPOHHOH IIOYTHEl HECET
Omneparop.

3.4. (OTBETCTBEHHOCTH 3a (yHKIIMOHHPOBaHKE 3NIEKTPOHHOI'O
nokymenToobopora B OV Hecér aupextop OV.

4. PekoMeHIAllHH K HaCTpOﬁKaM MOYTOBOI'0 KJIHEHTA

4.1. DneKTpoHHblE MHUCEMA 0Gs3aTENBHO TOMKHBL OBITH ITOANUCAHBI JIHIIOM,
NPOH3BOOMBIIMM OTIPABKY KOpPpEeCHOHIEHIMH. [loamuck AOJKHA COAEPKATH!
HMs, OTYeCTBO H  (QaMWIMIO  OTHpPaBHTENs,  OOKHOCTh,  Ha3BaHHUE
00pa30BaTEeIBHOTO YUPEXIEHUA, HA3BaHUE IOpoja M Kpasd IpOKUBaHMA (WM
IPYroro HaMMEHOBAaHHWSA HACelIEHHOIO IIYHKTA), KOHTaKTHOro TenedoHa
OTIIpaBHTEA.

4.2. Ipu nonydenun CITAMa (HexemnaTensHbIe 3JIEKTPOHHLIE I[IHCHMA, Kak
IPaBHIIO, PEKJIAMHOTO XapaKTepa), OTBETCTBEHHOE JIMLO 00sI3aHO Cpa3y yIalHTh
TaKHe MUCHEMA, He OTKpHIBAas BIOKEHHE (JKeTaTelbHO NOOAaBHUTEH OTIPaBUICIA B
CIHUCOK 3a80/I0KUPOBAHHBIX OTIIpaBUTENEH).

4.3, He pexoMeHOyeTCS yAQIATh BXOAAIIME U UCXOAALIME MIUCEMA B TeUeHHE
yueGHOro roga. B panpHefimem, Bo W30ekaHHME NEpENONHEHHUS 3JIEKTPOHHOTO
AMIMKA, CTaphle HeaKTyalbHble IHCbMa MOXKHO YAAaMUTB. JImAd CcOXpaHeHHs
KOPpecTOHIEHIHY, B ClIy4ae BO3HWKHOBEHHS HEHCIPaBHOCTH JKECTKOro AKMCKa,
MOXHO IEPHOIUYSCKH CO3aBaTh apXUBHYIO KOIIHIO.

4.4, KenateapHo CGhOPMHPOBATH CTPYKTYPY TMAaloK MOl YIIOPAAOYEHHS
BXOMAIMX coobuieHui. Bce mMepenaBaeMble MO 3NEKTPOHHOW 1OYTE BIOKEHMS
(baitnpl) HOMKHBL  OBITH  TIPEABAPHTENIBHO  IIPOBEPEHBl  aHTHBUPYCHBIMH
CpeACTBAMH.

5. Oco0ble NOJIOKEHHA

5.1. AKTyaibHBIH [apons OT OGHIMATLHOTO 3MeKTpoHHOoro agpeca OV
XPAHHTCS B 3alle4aTaHHOM BHEC y pykoBoauTend OV.

5.2. B ciy4ae mepeyCTaHOBKM ONEPALHOHHON CHCTEMBI HA KOMITRIOTEPE HIIH
3aMEeHbl CHCTEMHOTo OJI0Ka, Ha KOTOPHIH NpUXOAUT dIeKTporHas noura OV, mist
BOCCTAHOBIEHHA paboTbl DIEKTPOHHOH IOYTHI HCIOIB3yeTCA 3ale4yaTaHHBIH
KOHBEPT ¢ [1apoJIeM.

5.3. Tlpu yTepe Mapois OT BJIEKTPOHHOIO IIOYTOBOTO AIIMKA OTBETCTBEHHLIN
COTPYIHHMK 3a paboTy ¢ 3JeKTPOHHOI ouToH obpaiaeTcs B ¢y )0y NOATEPKKH.

5.4. B cmy4yae OTCYTCTBHS OTBETCTBCHHOIO COTpYJHHKa 3a paboTy ¢
3EeKTPOHHON MOYTON ero O0S3aHHOCTH BO3NaraloTes pykoBogurenem OV na

Ipyroro cOTpyAHHKA.



